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A Foundation School, member of the

South West Bristol Co-operative Learning Trust

and a Specialist Sports College
Application form: 
_________________________________________
(Post applying for)
DATA PROTECTION ACT 1998

The personal data you provide will be used for the purposes of recruitment and selection

procedures, to enable Ashton Park School to perform its obligations under the contract

of employment for successful applicants.

PLEASE ENSURE THAT YOU COMPLETE ALL SECTIONS OF THE FORM 

AND NOTE THAT A CURRICULUM VITAE SHOULD NOT BE USED AS A SUBSTITUTE

	How did you find out about this vacancy:


	Closing date:




A.
PERSONAL DETAILS

	Surname: 
	Forenames: 

	Title:

	Full Postal Address
Post Code

	Telephone Numbers and email address
Home:
School:
Mobile:
Email: 

	National Insurance Number:


	

	Gender: 

Male (  
Female (
	


B.
PRESENT APPOINTMENT

	Position held
	Date of Appt.
	Current Salary


	Name and Address of Employer
Post code:






Tel No:



	How much notice do you need to give:




	Have you undertaken any work in the community?

(If yes, the panel will ask you about this at interview if shortlisted)
	Yes


	

	
	No


	


C.
EDUCATION AND QUALIFICATIONS (in chronological order from age 16)
	Institution

	Full (F) or

Part time (P)


	Dates Attended
From                 To
	Full Details and Dates of
Qualifications awarded including grades

	
	
	
	


	Additional Professional Qualifications and membership of Professional Bodies - Dates Awarded

	


	Details of Other Relevant Courses Attended in the last 3 years
	Dates

	
	


D.  FULL RECORD OF ALL PREVIOUS EMPLOYMENT AND OTHER EXPERIENCE  (Paid or unpaid)
Please state if full or part-time, voluntary or paid (if part-time state percentage of the week).  All experience is valued and should be fully recorded.  Please indicate if any previous employer or voluntary group you have been involved with has closed down.  
	Name and address of employer
	Job title and main duties
	From 
	To
	Reason for leaving
	Final salary

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Gaps in employment or training.  Please indicate and explain any gaps since first leaving secondary education. Continue on a separate sheet if necessary.

	Dates from
	Date to
	Reason for gap

	
	
	


	F.
	Are you related to any Elected Member or holder of any senior officer of Bristol Authority or any member of the Governing Body or staff of the school?  If so, give name, position and relationship:
NB:    A candidate who knowingly fails to disclose such a relationship will be disqualified from appointment.




G.
Please give the names and addresses of at least two persons having knowledge of your work to whom reference can be made. You should give the names, position, organisation, telephone contact number and addresses, one of whom must be your current/most recent employer. References will be taken up without further contact with you unless you state otherwise by marking the boxes below with an ‘X’.
	Name/Status/Address and telephone number if known:
If you are known to your referee by a previous surname, please state that name.
	

	Name:
Address:

Tel No (incl area code):

Fax:

Email:

Job Title:

Relationship to you:


	Name:

Address:

Tel No (incl area code):

Fax:

Email:

Job Title:

Relationship to you:



	Put a cross here if this reference should not be sought before contacting you

	
	Put a cross here if this reference should not be sought before contacting you

	

	If shortlisted for interview, please give any days or dates when you would NOT be available:

	


	H.
	If you are or have been employed by a LA, that Authority may be approached by Ashton Park School.  Is this acceptable to you?
	YES/NO

	


I.
DISCIPLINARY RECORD
Do you have any live disciplinary sanctions (please tick)?   Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please provide further details.

J.           ETHNIC ORIGIN Please note that these categories reflect those used in the 2001 Census.
How would you describe your ethnic origin?  (If you do not identify with any of the categories listed, please use one of the “other” categories.)  Please tick one box. (This is for monitoring purposes only)
Asian or Asian British
	AI
	Indian
	
	
AP
	Pakistani
	
	
AB
	Bangladeshi
	

	AS
	Any other Asian background
	
	
	
	
	


Black or Black British
	AC
	Caribbean
	
	
AA
	African
	
	
AO
	Any other Black background
	


Chinese
	AH
	Chinese
	
	
	
	
	
	
	


Mixed
	MC
	White and Black Caribbean
	
	
MA
	White and Black African
	

	MS
	White and Asian
	
	
MO
	Any other mixed background
	


Other ethnic group
	OE
	Others
	
	
	
	
	
	
	


White
	WU
	British
	
	
WI
	Irish
	
	
WO
	Any other white background
	


K.
DISABILITY 
I have a Disability (please tick): (This is monitoring purposes only)
	Yes:
	

	No:
	


Disability Status (please tick):
	Registered Disabled     
	

	Unregistered Disabled
	


The collection of equalities information conforms with employment provisions in the Sex Discrimination Act (1975), the Race Relations Act (1976) and the Disability Discrimination Act (1995).
L.
REHABILITATION OF OFFENDERS ACT 1974
The Governing Body is obliged by law to operate a checking procedure into the character and background of applicants for posts involving contact with children and young persons under the age of 18. It is therefore essential that, in making your application, you disclose whether you have ever been convicted of a criminal offence and, if so, for what offence(s). Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders 1974 (Exceptions) order 1975 and the Rehabilitation of Offenders Act 1974 (Exemptions) (Amendments) Order 1986. The fact that conviction(s) have been reported against you will not necessarily debar you for consideration for this appointment.
You must, therefore, answer the question at the foot of this notice “have you ever been convicted of a criminal offence?” (Please answer “yes” or “no”). If the answer is “yes”, you must give details which may, if you wish, be enclosed in a separate, sealed envelope marked “confidential” and sent separately to your on line application form.  For further guidance please contact Jo Larkin on 07908350328 .Any information given will be completely confidential. 

Furthermore, in accordance with the recommendations of the Home Office, the successful candidate for this post will be the subject of an enhanced Criminal Records Bureau clearance process, regardless of the answer given to the question concerning previous convictions.

Acceptance of an offer of appointment will be deemed to be acceptance that such an application will take place. Applicants are informed that providing false or incomplete information in a letter of application or on an application form is a disciplinary matter and could lead to the dismissal of the successful candidate.
a) Have you ever been convicted of a criminal offence?  Yes    FORMCHECKBOX 
    No    FORMCHECKBOX 

b)  Have you ever been the subject of any proven/unproven investigation(s), complaint(s) or the like in relation to your work with children or vulnerable adults, whether in a paid or voluntary capacity, or privately carried out?



Yes    FORMCHECKBOX 
    No    FORMCHECKBOX 

If your answer is yes to either of these questions and you are shortlisted, the panel will discuss this at interview.  You may wish to provide documentation concerning these.

Important:  In the event of answering yes to the above questions, it is important to note that your application will be treated on its merits.  A criminal record is not necessarily a barrier to employment.  It would be weighed according to relevance and the circumstances and background to your record.  

c) Are you subject to a ban under either the Protection of Children Act 1999; Care Standards (Vulnerable Adults) Act 2001; Disqualification from Working with Children Regulations; or serving a Disqualification Order under the Criminal Justice and Court Services Act 2000?


Yes    FORMCHECKBOX 
     No    FORMCHECKBOX 
  

M.  PERSONAL SIGNATURE


	Please tick to confirm your signature on this form. In ticking ‘Yes’ you are declaring  
that the information contained in every section of this application is correct.
	Yes
	
	No



Signature: ___________________________________
Date:

________
When completed, this application should be emailed to jacquisheehan@ashtonpark.net. All applications need to be received by 12 noon on the published closing date in the advertisement.  If you have any questions regarding this application please contact Jacqui Sheehan on 0117 3772777
PLEASE SEE BELOW FOR SUPPORTING STATEMENT
NAME:

O.
SUPPORTING STATEMENT
ADDITIONAL INFORMATION. Please say how your skills, knowledge and previous experience, whether paid or unpaid, are relevant to this post and how they meet the criteria listed on the employee specification.  You should refer to these and the enclosed guidance notes when completing this sheet.  You may also wish to outline personal achievements, whether in paid employment or elsewhere to demonstrate personal qualities or interests.  Please continue on a separate sheet, if necessary.  Your statement should be no more than 1500 words

